514 24 Ruic 1 s

IUGAL USAHL 2ALUBL 3210108 Rl 2 201@ 2218lle @ (Table Datasheet View)<ll Gualol
3 Haod eotd A dqy sA3l delelle @ (Query Datasheet View) glil Hiledl-l
y-: UM (information retrieval) (A2 Al s3. 2L uglaall A5 9, ua 2welle Yo
UHIBIHA 2 i SldH A3 - FH B3elle Fdl 3al vidl Sld © - d Gualdlsdidl el®a »usvs
A2l e IR @l as 9. 2wl ‘eds vy clde’ oy wvllar el -l Bu-ulalsu-
MRS 2 Se0U%s o-ldl & 9. GuRid, 2oty AAwHu-e [Reu-l AMsel uglaxil (naming
conventions)n 51281 »11u8l 8ellal eotd s sl auid 2l 514 (initials) Al AEH ML
(abbreviated names)-tl GUAL2L 53121 ¢fl21. o5, il ALH M 1AL [Bes sedlsalR v ¢y
£9 i SHAUL AUUHOL AHD WS ddl sldl A2l

2l U5 20l Rl slvid s2al A Uellld 5241 W2 As(AUs A aud Your-dwdl
M1 2% 52 ©9: SR (Forms) 2+ RULEA (Reports). AU Ay 3 Ruldul Guadlal s34
N NC

32l 5l dld siHe sl (formatted) 241 A18[¥s (intuitive) Ld 29 s2al. 2oid 2 sl ¥4
%, S1H 2 RULE uRL 2o sz 8 % 32160 (sl sofl elogel [Actioml svuy 9.

sid (Forms)

ARl AHAd: dell SiHHL GUAloL Ul 69, FH 5 wWouMl MaA Hid s, L8R s 2A2al Yeourey
Hizd, 1. 2L Geleel sald © % 513 Gualosdl well 321 visBid 54l 32d AW oidld ©.
JeloiMl sl wis g Hes © F LA 2otdHl AAuldd 32t A8 [Bu-ulaldul (interact) sl
udldll U 9. sl seul 22ioiml s yer-swdl (A dly s3I asw, ¥ e
[Fglaald, elve s, YRl e 518l Adlvald 89 A0 oiqld 9. 2otdul Al o 381
5201 oted, s1 Yeld ay AaRid, 2sds v Alsls Ad % 52 9. Bed aela eyl
Al UMD 2419 9, i S1HAL 2B aARdA[As g[RULAL saclde Adal UBu1 ulAlbBd
524l HI2 R 530 asia 9. 32a-dl uRetudl, sid el gl 2 2REL HIZ $ve-viws
a?l3 s 52 9. [Alay _uda, o0, s, A A Al e st RBatd s30 asw o, ¥
UlBuid well 2usMs oild o,

Hl2ledLAL 513 218 A4l aY 26d UR HIRA €l 9. U ULl s13HL 2L sluie sTvt ¢l
w2l YLD Slot, AR 2l 33511 AeiAd 2oiaHl uAbiBd i 9. s sA-2u8Rd
Gl A3 9. AR 2l AotAed vYdl oiglay 2ot AYsd el Uslld sl sluid sl
2l YHIRAL Hidldl SLSuL IR il Ygld Gualall 9. g1 eidtaal-dl 6 3wy {dl 9: 513 [Qoss
(Form Wizard)<ll QAL $30 el L3165t 4 (Design View)<l GuadldL s31-.

g1 [Axtdl Gualal s34 s1H oirlad A0 A 3l 9. (Al sl ay waraml Ml
lddl Wall-l 2Ll gl Melesld 20l s otrlaiRAl WALl gLl s34, sid-a-Ll e
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il uBuA @Alad 52 9. dl, wudl siH
QLS Gualal s34 20U6 oidlddl s 26d R
1R S1H oo, [AeEA 6o viledl i ugdl = Class
ol UsWHL oi-lde J2lely vildl. ¢d, Student 2otd B Grade
U AR 1 oitiadl 12 1AL uolal 3L i studead
o ™ Subjé <Y
®  Student 26d U2 UG [5ds U e sresR2 TR ™ e
Aeuiell 2ugld 4140 sulewl Wl Form | Bename
Wizard [aseu 4z [sas s, 20U sqell Edit
Form Wizard Y, % §14 oi-lddl 12 s Open
worel sald 9. Eorm Wizard...
o Asfus A3, A dredudl sl ouy »wdd iasichiiamiin
Unauiell g1 (st vidl asid © i 245 yeactAs
4241 oldldl UMW Use Wizard to create a | Database .
Form [&s uR (545 531 asiu ©9.

2u4ld 4.1 : Form Wizard
galag s25%2 e

T
7= Create Form in Design View...
'\ Use Wizard to Create Form...

2u50d 4.2 : Tasks [QaudL gl Form Wizard-l Guulal

S1H oA [Ruid e sid 55
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Form Wizard x
Steps Select the fields of your form

1. Field selection Tables or queries
Table: Student -

Available fields Fields in the form

StudentiD

Firsttlame

MiddleMame

LastName P
BirthDate

Gender

Address

ClassiD

Binary fields are always listed and selectable from the left list.
If possible, they are interpreted as images.

Help Cancel

2u5d 4.3 : 51 W2 201d 1A [BesHl uieoll
o ugld 4340 eulan yaor s (AR 2% AL 4L, FHL S19 eidladl WL w8
woldis Mlealn vualml 21 9.

o AlmaM, ¥ 2oid ul sl AL a1l © A wie sadl 932 ul.  Tables or
Queries UG Al Student 201@ vie 52U, 2UH 52Ul Student 261dAl A [3&s
Available Fields Q1glHl ev1al.

o 51Ul 519 Alssu [Bey GARAL MI2 Available Fields gl s, U4 Ui 53 A > olee
uR (565 5. 6l ude sRdl [(Besel Fields in the form A1glHl WAL,

o % 26dMl VA GlHL % Bl AMIALL SIHHUL 54l HidLdL 81OV dl '>> sled-dl Guylal 530
ASIY, €9,

o si{uidl urie sl SIS s [(Benl g sl ML < olesedl GuAldL 53 ASIA daL Fields in
the form dgluiedl ol [3es g2 sal Ml '<<” ol uR [sus s asid .

o Wit 53¢ [Berl sM ol oedl sl 9. Fields in the form el (e uded(ldl sHHi
Alsadl M2 Up 27l Down AL tleedl GUdlol $aALHi 21d 69,

W5AIR 201d A [(Bes ue sl 2419 AR usdl s1H [t ofleg udtel uR dl M2 Next ole-d

uR [ses 5.

o 513 [anLdd ol uog uetsiH eidladl-l Ylan > 9. uig sld yrd U8l d 9Ll e59.
5l 4,430 saledl Yoot AUl YidmL YaLdl YR 24100 a4dl Wi Nexr R [sas 5.
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Form Wizard 4

| Steps Arrange the controls on your form
1. Field selection Label placement
© Align left

| 2.5et up a subform _
(_) Align right

Armangement of the main form

5. Arrange controls == E:Fm r—~’-='__

N S
N T e

i

1.

| 6.5et data entry

Columnar - Labels Left
7. Apply styles

I &. 5et name

E -
e T -
o
o

i
'||

11l

LI,
oo
'|I

'|I

Help < Back MNext = l Finish Cancel

2u50d 4.4 : siul s2ia-l ausasl

o si¥ [AnstéAL wimL warai Yoy sl AxuGe (dllsaell) uie sal U i Slwd 5303,
2L WG UG Uie sl (Bes 51 uR 3ol dd Uelid 29 dq w2 [QQw [@sedl % 52
£9. U Hie AU Ad GUAsH A>1BA 2L UHIEL 9:

0 Columnar: 1L 32l <2l 14 HI2 215 vjot o A1HIA WALl 9. 835 (s Al Ulal-l
Al U safaqimi »1d ©, FHl B Aot (1) diofl ool €l © A Gy
ollsn Rl ollogal Sld 9. Vil AUGB2 s AHA A5 % LS saladl HIR2 GdH O, ¥
YN HI2 Alscdld ALl U 2l Slesd sl 4R eield 6.

0 Tabular: 2l @xUB2 (e Wsalledl ¥4 15 AHL 2lsd 9. Aold ML= Jld slan
S[30L ddly vy 9, 2 35 8L Adl Ami ealaami 21d 9. Aqlal 2o1aHl o s
5L HI2 AR sAE o1 [Al ISLEA Al HAAL el 5391 HdLdL €LSB AR B
Gualofl 9.

o  Datasheet: il [Asey Ja19(le yui 2o1d ¥q o uild 2 s1d 53¢ 14 oi-ld 9. d
N ANC . Y N\ N aAANC Y N\ N N N
Als sidel s s 3518 Uslld 2 0, ¥ B3dl 22l G 2 wlan wieHl
ylaa »un o,

N O

o  Justified: 1l QG2 Besd ay sivUse dl Hel-slam sideHl olsdlA sl
BUEsy %YL ALl U S 69, Aod 252 ollsul GUR suld A% €9 i [3ey
BLSALLL AP SHL AULSUAAL SlY €9,

S1H 211 Ruié wd s 57
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w04 [Asediniall uiedlld dx1B2 uie 53, 2 dq s [AxLdl uson 513 828l u did @y
20d S AL, ALsld 4,541 ealedl YL 951 UAAL UR AN AHdlL HIE Next ele-t [sas s3U.

Form Wizard x

| B.Set name

Steps Select the data entry mode

() The form is to be ysed for entering new data only,

1. Field selaction $ A :
Existing data will not be displayed

2. 5et up a subform
© The form is to display all data
(] Do not allow modification of existing data
[_] Do not allow deletion of existing data

5. Arange controls [_| Do not allow addition of new data

7. Apply styles

Help < Back Mext = Finish Cancel

2u4(d 4.5 : 321 2Uvd) HIS A2 sRal

Set Data Entry<il waldl glkl siHHl 32l Bu-ulaBar wedl ugld a4 uais(lil
AR 53 ws 9. AL UG 455l 52 0 5 YR L s gL LA 3l dd A,
GUl, Yl ¢ 518l As9l. Set Data Entry udlg 6 [Aseul Mgl 53 :

o The form is to be used for entering new data only. Existing data will not be
displayed: 1L 25 2d S14 6idld 9 ¥ $5d Adl LA BHRAL W2 €ld 8. gla-il
siuel 22l salaaml »iadl A€l

-~

0  The form is to display all data: il 315 dY A Sd Hed 1 o-ld © %

-~

YR slddl 2 Adl eind 32l el Bar-ulalzur saedl Hodl 21U 9. agHl, »iuel

52dls AsollsAuAlL Gualal 530 asla ¢l ¥ vl Slddl 32l A1 Y 9 53 s ©
d olstdel otlsaarl Mol »uu 6.

[3slce AloUA ¥H © du Wal £S5y A 2usld 4.641 ealel Yoot 513 [Anté-l el
UILAL UR ol Hle Next U (545 53

58
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Form Wizard

| Steps

1. Field selection

2. Set up a subform

5. Arrange controls
£. Set data entry

£.5et name

Help

Apply the style of your form
Agply styles

Violet
Bright Blue
Light Gray
Dark
Orange

Ice Blue
Grey

Water

Red

< Back Mext >

Field border
() No border
O 30 lock

) Flat

Finish Cancel

25(d 4.6 : 514 2154 Q) sl

o L alg UL S1HAL pulldn sleddl HiZ dujAd 9. Sl SlAL e A Yl il

eidn $2U100 530 AsA 9, dn Ay 2sMs 2 auasdl-He{lyel oteldl adlst ¢l
2L Yoyl o [Aseul 11U ©:

o Apply Styles: 1L 514 12 yd-[RaiRd 321 [Qseull uied(l yl uk 9.

0 Field Border: 21 [Qsey 32l 2] Bedl 2wl olldl euaq R s2 9.
{121 [Qseul Guaosy ¢9:

¢  No Border : [3¢ 515U 29941 UB2ALO A1 Ul €9,

¢ 3D Look : >l B& GUAAL a4l olddl vl Y, 69,

¢  Flat: Bes als w01, AUl Bl 41d 9.

o ueoll [Aseul Al siH [Qodl »ilad yotdl Y UL abdl HI2 Nexs YR (545 s3.
s [zl »ilad wag »usla 4,740 salaa 9.

s 21 [Ruid i s
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Form Wizard

| Steps

1. Field selection

| 2.5t up a subform

5. Arrange controls

| B.Set data entry

7. Apply styles

Help

8. 56t name

Set the name of the form

MName of the form
Student

How do you want to proceed after creating the form?

© Work with the form
() Modify the form

< Back | FEinish

] LCancel

2u5(d 4.7 1 s1HA un 20ug

o Set name WG ¥ 513 [AxRLEAL vilan dotssl 9. &l SR 25 e A 2UYLA 249
[AsLS ol 2dL Ul dd % di 9 52al Hd 91 d 485l s3SI oirlaal uBaiA »ilax
34 BUYAHL 219 €9,
o AL ydug lAl & [Asedl ueL 1Y 9
o Work with the form: % 21Ul il [Aseu uzie s3031, dl (AR iy 29 24 g
oildd, 514 51% <y (Form View) i vaal.
0o Modify the form: % U [Aseu wie UMl 241d dl QLS ol 29l 244 19 Long=

& (Design View) ¥l vjdsl.
Student 261& {12 Gi-lddlMl »udg 514 >usla 4.840 sale ©.

N AL

Eite Edit Yiew [nsert Fgrmat Tgble Jook Wmdow Help
E-Bo= a & e o
FirstName Sunny
LastName Jain
BirthDate 30/12/00
Address Jaipur

2u5(d 4.8 : Student 261 vl vt-uami udg s14
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slHHL YU s (Modifying Form)

wisaAlR s1H otfl oy, ugdl Al $21d (control)-il [Afad uRHwElA steddl vz siHHl Ratdq
A0l oleedl ast ©. sl Rald aiRal Hi2, sl A (Student) YR U2 (545 53U
2§ Edit [Asew we s, -l s1 Rad & (Design View) ui wad, ¥ »usld 4.940
galdd 9.

File Edit VYiew Inset Format Table Tools Window Help
E-28 Lo o= 43 %L =] o TN-TTR o .
# a
& ’ 1 2 3 - 5 & T 8 9 10 1 12 13
ke | - o
o o o a
—~ drirstName a
I:f- s o a a
- LastMName
il I
» BirthDate
=
* Address
= |-

2u5(d 4.9 : 51 RS

ANA 2 252015 UE 421 (Selecting Label and Textbox)

N S\

sl Rosld i, 52l A= d 6L ¢dld oidg €l 9 1 Aot (Label) A 2520154
(Textbox). d-ll U Mol (545 5304 s2ldd ue 531 sy ©. sz wie sal wdl s2la-l
AlRAUA 32 Wi U vl -l dlal A1 (small green squares) euval. % iusld
4.1041 saldd .

L‘;*’- Textbox
ul
o i = ’f o
JirstName
a -]

2u5ld 4.10 : 514 RS+ i s2ial uriedll

aold vl eseollsuMid]l slduel vis wdat dd xaoiefl uie AL 1R 5214 Sl soticdl vl
ue Ygdl SE9d adal Bes U (545 53U, 2 [BUl 55d Aolde A4l $5d 256U ¥ URie
5290, % 2sld 4. 1140 ealaqi 20y 9.

s 21 [Ruid i s 61
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o i o a
FirstName -
L] =] L]
o o
FirstName } L
a a

wusla 4.11 : 52lan adaL 8254 e sl

p5AlR UL 214l
Aol H2s (¥4 3 Aotd | Properties: Text Box =]
AL 2seeilisu)a wale |'Gt_ﬂtl'i‘ Data Events

s ada, ugl dd )

IR IE RO I DETI B IR L L L S— 0 =

5t oledl s 9. "esH Default text.........oeonmmsenserans 2.5

WAL HIZ Al HIL 300 | FOMbunesmsmsmesssssssasassasens

S5AUML A O, 5% | Alignment... s Left

sleddl Mi2 Alss y2sl Background colof........u.eue: J 0x000DDDDD

dlwAAL wRe Wy
(il dlar 2RA)9 390
s3AML 2H1d 9.

BOrder. ..o cceneersensssssssssssssesss | S0 100K

Text type...wmsmsns | 2INGlE-line
sl Rold ul sgla-il -

dRIuHl (properties) i
3SR 5L HIZ, AlmaM

AL 55N 3 422060l 5 Password character...........
(textbox)d Waie 531, 24 | Hide selection .. |Y&S v
w2 sad 4l eoudl vlla | Additional information....
A 220U U (548 HEIP B0t uscscesmnssmissssassss

5. QURGUE, UAE SRAL | Help URL.wwwrvvcersesnesscssnnn
25ReolsA, U UANe [sus

53 At % seswe Hy u4ld 4.12 : 25226154 WS Properties SIAAISL G5
wd duil Control...

[Aseu ue 52U, U (BuL Properties 346l 6l vildalml 2149, % sl 4.12 1 eulda .
el 2sreolls Hieel [aay s(Hared oyl eala .

lel, il 2seollsy Hie s WUl otedlal, WUl y@ui Al ds Help Texr uiudl svu
Al YUl 5ld 52U Al ool esReellsUHL “Enter first name of student.” 2154 53U, 1L WUl
sl s AW 242lY GHR 6.
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s yel 2l UL Properties JAALRL 6lLs1 ol8 530, s1HHl RS A 531, 244 513 vilel. ¢4,
FUR FUR HIGA W2R FirstName [Beil 25206050 U AVAML 1al, AR 2usld 41341
olclel Yol 24y saldaimi »asl.

FirstName

LastName [Enter first name of student]

u4ld 4.13 : 2sr20lisn W2 242l caladl Help text Wuél

gd, U8l sl ol Ul oiedly. Birthdate eseeellsy ule 531 d-l U2 A (545 52U 2
Control... [Aseq v (s
531, d¥l BirthDate [3e-l
Wl 2usld 4.1440 eale
Yool wdd. Dropdown General Data Events

WL Bad No' 2l | Date maxesnn. 3171272200 = b
sieedl 'Yes' 53U vl

Properties: Date Field n

Date format.......ccmmsmsersinss :Standard (short)
gd, FUR 54 Y (Form | Default date. . 3
view) i [aeue{ldl o4 | Spin Button..ommn. NO
Al EMA S D, | Repeatonmnmm |NO
ALY YRR 5@ uilal.
miwdl slelon eflsy oft | g

5, Sl (3316 Cl;L::l A Background color.......c..... [C] cx000DDDDD
52 2t g1 vl Bnr1:|er.,.........,.,,.,...,.....,.,.,.,.émﬂﬂk
BirthDate [3esui dizlu [Defaut |
elud sl asiel 53, Dmpdﬂm_

2l Wudld »uBeye gl

Hide selection........meees _"l"es
4.1541 saldd .

Additional information.....
2 [T ] [ A—
g L] OR———

Q"llé[?l 4.14 : Birthdate (3¢3-l Dropdown WUl

s 21 [Ruid i s 63
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File Edt \iew jnsert Format Tpble Took Window Help

BE-8 =] =

Date of Birth

Address

Sunny

Jain

09/07/25 -

4 uly 35 »

MTWTEFSS
1234586
Tefunzn

MI5161TIB 192
NRBPMABHN
B3N

2us(d 4.15 : 5d=32 ealaq Birthdate (3¢3

AUSL doldd dviel uel
oedl wsla ¢la, o
AL Jld Aol olLsAHL
galdd Besrd M €y 9,
BirthDate A&l U UH2-
(545 s 24 Control...
[Aseu wie s34 d<
Properties 314ELdL 654
vllel.

Properties 3Ll
OlLSAHL, Label WUl Al
> gl 41640 sale
Hool d¥l BirthDatel
%4\ Date of Birth @vil.
L 51 Ul vl
BirthDate (3¢5 HI12 341
quiel ded didls al die
§1B2Y2 duLl.

51 Rald yui sl
6LsAB urL oedl wsld

Properties: Label field

LB, i
Enabled........oomimmssissassis
FOTI csssniniinsssadasinassassranass
Alignment. ...

Vert. Alignment. ..o

o, I6IBirthDate

Date of Birth
Yes

Yes

Left

Default

Background colorf.....ccuuuu. ;fo ault

BOPder.....oomsimrsmrssmrsssisssnrens

Word break.......ocmisis
Additional information.....
Help text.......onmmmmmi
3 [T —

MNo

L< |l

Without frame

| < |

2u4ld 4.16 : Birthdate [3&37 dnet sigag
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-~

9. SIHHL el sidual

Page Style: Default b
widl ooul u ude [sus

Organizer Page Background Header Footer Borders Columns Footnote

5. sleske UAMil, Page | 4 [coler
[E{SC'LI, "-L%{E, 3?_1. YLH Background color

Ne Fill

salell  2gla 41740 BEREREE
galleul Yoo Page Style o us g

UL ollsy vddl. ed,
Background 261 U il
i RAUAL 56 @Ry sal
Hie 2l [Afay ormiedl

siduel 3ol uieofl s3.
OK o2 [sas s, el

oK | Cancel Help Beset

sl AsAG-: wle 54
3L AIA oledldd wallsl.

250d 4.17 : 1AL 615UB3 391 tigdal
GsALB-s dls slS SHwy

Ysal "I, As $U3LG UMl Graphic Ui $3U. Browse oi2d U (565 53U 2 SRE9d duey
519 ude 5. 20l uRie s2¢ oL A5AIG=s dls srisl.

dAHIRL (&L Hiolesld 601, dH Properties SLAARL 6lLsUHL 2, [Bes Mulos [l onell a5l 9l
e dHl 33512 ULl 531 Asl 9.

c

sid-l ugedl 3518 GHRa (Insert) ¥4 §2  (Delete) sl

21U el Sl dM, siHAL Yoacd GUUlOL 261dHl 32l slMd SdL HIZ 2Ald 9. FUIR U8
sl s g1 il vl ¢, R sl Al ool 2usld 4,180 ealal Yo
A3l 6lR (navigation bar) £91{dfl. Vil GLURHL Bldl tlert © F BUULLA UL 261dH] AL
2581 a2 wadill sal (uetn-uin galdl) s >ul .

<

Find Record Total Records Previous Record Last Record
A & X Pl
; H \ \ 7 >
: Record |1 of 5 b DI Vo
: o A / R
¥ ) x> ¥
Current Record First Record Hext Recoxd Hew Becord

250 4.18 : 514 i Aladiaq eu

$1H 21 QUi a s 65
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1AL GuLRL $30A 261aMl Adl 2518 GARAL HI2 A3 6UR YL New Record o2 UR [sus
531, s vl 2518 sugl, v Ul e [(Bes HieHl 2seollsuMl Hedl sluid 530 aslal ¢l

AN

oMl 3518 gR sl M2, AL uAH ¥ 3618 g2 AL 9 A bl ugl, Al cuz-ll ougHi
2194l Delete Record ®lest UR [s4s 53U, 15 Adasll Azl Wu 24y 29 ¥ 255 Relle saul
Y[R 5381 . Yes uR [sas sa2ll d 2s1$ 2otanmiafl sluy Ml g2 a4 oal.

C 0 =\

siHHL Gualol 5304 35S Al4al (Searching Record using Form)

AARAAR, UYL SIHAL 510 A1s5A 2505 ALl 32 Wddl €ld 9. Ae™MIY Slopul [Brea-9
A Ylanl A © ¥ 2otanid]l LS AlHAML Hee 53 6.

C. AN N

slul 2518 laalL vatal il 2uual 6:

o AAdlarl 6lIR UL Find Record o2 U [sas s3U. 21l »usld 4,194 ealal Yo
Record Search 3419 6154, vEsl.

o Search for GllsuML % 0% Alual Hid(l2 ¢l A 2% ey (search term) sl $3.

o  Where to search [Ac1O1ML 6 [AsEUl UMD 2Aldl 9: 51O AlssyU Byl bl v
Single field UAle 53 il QUG Aeguidfl [Besd U ude S, 2odL oal [Beguul i
Adlddl 2 Al Fields [Asey vde .

AANC N NN

o U8 Position JUANGA Al GuAldL s34, 5L e wA 2H KUl svidl AS d ual
e 53] aslal ¢l

N

o 9llt A3 5 M2 Search tlext UR (545 531, QUR olle, 6oy ¥ edal AHadL 25184 uelfld
591

Record Search X

Search for | Search |
O Text Par]

(C) Field content is MULL
! Freld content is not NULL Help

Close

Where to search
() &l Fields

o Single field FirstName

Settings

Position anywhere in the field

|_| Apply fiedd format |l Search backwards (] Wildcard expression
) Match case [ Frgm top | Regular expression
N Similarity Search

State
Record : 1

-

2u5d 4.19 : 3518 Ay

66 S22 wUUUA : HIRQL 11
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[3.‘{\[2(21 (Reports)

N O

RUIE i s3ell MURdlA 2usMs i Aalid s1d2Hl 2 sal-l 215 G dAd 9. d-dl Y &g
aollan eLésidl (slell Asa) oirlaciedl el 6. A dd RUEAL 2L A Bl 3l guud
del UL Y €9,

A8 AUSHL L 593, 2otd 2Udl oiddl Ay U 2R s3I wdlal ¢lul. o suuLl
RuUISHL sl ay 2otandl [Besedl quid sal-dl #32 €ld dl d ol [Besn sisAa12 quadl 2is

593 Al UaH oAladl d Al uAL O, ARols, d AYsd AL Gualal s3A vdaid otxldl
sl Sl

A1dl, Student 2oid-l Guulol s3A vis RUIEHL L 53021, Al uAH, 61 dxGel sioll oux-l
UAdHl Reports 255 U (845 530, AR U\, Use Wizard to Create Report... [A5eq gw8l.
del U2 (5485 53, i vusla 4.2040 saledl Yoo Report Wizard 3% sRAML 214, ¥ RuléA
AUIR 5L HIZ €9 BAIA-AA2L YRAABAHL 2AULLA HId(e A UYL,

Report Wizard X

Steps Which fields do you want to have in your report?

Tables g queres
-

Available fields Fields in report

StudentiD

FirstName

MiddleMame

LastMame

BirthDate ks
Gender

Address

ClassiD

Binary fields cannot be displayed in the report,

Help Cancel

2u5(a 4.20 : Ruid @
RuL oi-tladld, 23 524l Hie RUIE [AnLiui uam udlg el Al (data source) A Ude 54l .
Tables or Queries delidl Student 261 e 53U, 2old Uie sul ugdl RUIZH uMLaal Hidldl

LA dal AlssA [Bed uAe 4L U3l. Vil [Besa Guasy yelHiell sl ASalaHl GHRaAlL 1 >
oreeAl Gl $3U.
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sid [Antdl o o RUidHi usl Besd cdaraiust sal M2 el [asedl . >> ol2- oftl Gudoy
(Besa pauell 2uuei A2dalani GHall Ylaur 200 9. uie s2dl [Besa Rulduidl g2 sal ML
< o2l GualaL s3I asi . A RuldHial s ol [(Bes g 5L HidldL SlSu dl <<
o2l GualaL 531 asid.

Beaedl uiedllall ollscul ul RULE [QRéAl Labeling Fields UAAL U U0 d4dl HI2 Next
oet UR [545 52U 2usla 4.240 AW (Ao ol waig ealaami »uey .

Report Wizard bt
Steps How do you want to label the fields?
1. Field selection Field Label
i W StudentiD StudentiD i
3. Groupin .
P g Flﬁ-t”ﬂmf F.[ﬂﬂamt
4. Sort options
MiddleMName MiddleMame
5. Choose layout
6. Create report LastName LastMame
BirthDate BirthDate
Gender Gender
Address Address
Help < Back | Nedt > I Einish Cancel

2usla 4.21 : Besu dua vieda

L WLy, [Bes Aot dls vilay Adaidul ol da srigl ddi 52812 sl 92 0l 9. Yaod
Add o RUEHL dod dily 2ot 2aal sAdlHiedll s BeAuedl Gualol 9. i Yoy
28 d dotdn gl w2 ay Wollyel 214 aizl asid dal sidiaaldl ds 200 9. dstardl @il
q22) vl GHIL Asld ©, SecldRHau (capitalization) otedl Sl ol x2al ay aRlHIMS
gLogl-l Gualol 571 aslal ¢l

25l 4.2241 el Yoot RUE (ARl Grouping WAL UR 2AL0L d4dl M2 Next UR (545
5.
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Report Wizard

Steps

1. Field selection

2. Labeling fields

3. Grouping

4. Sort options
5. Choose layout

6. Create report

Help

Do you want to add grouping levels?

Fields

| StudentiD
|FirstName
(MiddleMame
|LastMame
|BirthDate

| Gender

Groupings
ClassiD

Note: The dummy text will be replaced by data from the database when the

report is created.

< Back Next > Einish

Cancel

250 4.22 : [Bes- o2 vi-ladl - Grouping

Groupingl 15 AlssA (el A Yt uladl el duid A &ofl s34 dn s 9
SAHL A 9. wuIR Jeld, oL sT2 dlal AR Rul wrie s2d Yol Beul e3s - 4y

Report Wizard

Steps

1. Field selection
2. Labeling fields

3. Grouping

. 5ort options

5. Choose layout

6. Create report

Help

According to which fields do you want to sort the data?

Sort by

Then by

Then by

| = undefined -

< Back | Mext > | Finish

" (L) Descending

X

© Ascending

© Ascending
(_) Descending

© Ascending
() Desgending

Cancel

2us0d 4.23 : A2 [Aseul

S1H 2 Qi e sid
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N

w2 s 4R Uellid 529, ¥l wesl d o2 A AGEd AW [QadaR 615U viadl. Gudey

o=

N N N

dlglHiofl s vadl ay Bes ude 3 A dU ‘Groupings’ AlelHl VAL €L, ‘ClassID’
(Besn Yol (Bes ddls GHRAML 21y 9.

ugld 42300 ealewl yoor RUE [QApiél wesll waidl — Sort Options YR %9l e Next UR
(sas sl

2L vt RUlEHl vieel 2 vt s3A vdiRd sedl sidusl yusdll 2ie-l [@Qatdair 25184
sul sHHL % sAL d sl s3 asid ©. L walg RUEAL e dilEs dd alRid 24
W AAAML AW oilddl HIE Vol % Hecdyll 8. Sorr by SU3IG WMl FirstName [(3¢3 uie
s, U, usla 4.2440 otdiedl Yol RUIE [ARLEHL Choose layout UL YR AL d4dl
HI2 Next Uz (545 531,

Report Wizard X
Steps How do you want your report to look?
1. Field selection Layout of data Layout of headers and footers |
= ! |
. COT | (5.t
LA TIE Outline - Borders Cinema '
3. Grouping {Outline - Compact | Controlling |
(Outine - Elegant Defatt
4, Sort options Outline - Highlighted | Drafting
Qutline - Modemn |Finances
Outline - Red & Blue Flipchart
|Outline, indented - Borders |Formal with Company Logo
: t rt [ S [ :
fCreale ripo Outline, indented - Compact | Generic
{Outline, indented - Elegant |Worldmap
{Outline, indented - Highlighted

Qutline indented - Modem

Sl

redsabad Dol B Dli:s

Crientation Mote: The dummy text will be

© Landscape replaced by data from the database
- when the report is created.
(_) Portrait | —

Help < Back | Next » | Einish Cancel

2uld 4.24 : QuB2 uAe sl

Ruld [anLid wiay uotg iuga RuldHAl d»iB2 (layout)d $eH1H sl ol Ul ©. d¥
[Qfas o1 ddiotimiell wriedll 531 asl ol 21 Layout of data el del-dl Guulal s34
(Beaedl RAUMQ 2 auiteil olisaRi 32512 s30 A5l 91, 2L uard Rl iR Landscape
(%{@) AL Portrait (610\-]) A2 sl 2 Layout of headers and footers 41l ollsuHidl »is
ALY 832 2§23 A2UB2 ude sl wal Hodl 20 9.
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M5 SR RULE d1Ge uie Ml 2d, ugl RUlE [Aniéel A uaal — Creare Report

UR L0 98l Hie Next UR (565 530, ¥ 2Asld 4.2541 saladiul 2419 9.

Report Wizard x
Steps Decide how you want to proceed

1. Field selection Title of report '
2. Labeling fields Student

3, Grouping What kind of report do you want to create?

4. Sort options () Static report

© Dynamic report
5. Choose layout _
How do you want to proceed after creating the report?
O Moy reportlyout

© Create report now

Help < Back Einish | Cancel

-

2u4ld 4.25 : Ruid dur s2al
Ruld [AzLéal vilam warami AL [Qsedl 29 s2a1Mi 2ud ©:
e  Title of Report: (RULEA lx 2Alug.
e  What kind of report do you want to create?: 1l 6l [Qseul 29 s141 21198l

o  Static report: 32l004idL 2ot 22dl sAZ] Adl HURAL A U2 sAUHL 2 dl
ueL A 5aUR oieiiedl uedl 225 RULEHi ueldid 321 sealdl Al

0 Dynamic report: %412 U8l A RULE viiaadi »U1d stedl RFA sl 2414,
QUL d 32L0aHidAL adMi 3ad wlalbitid 531 RUlé el oi-ld 9.

RULE ot-llaald yel s2al W2 Finish w2 [sas s, 2sld 4.26 24 RUEA aHi4 29
gald .

$1H 21 [Ruid d s 71
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Author:
Date: 8/%/25

| ClassiD 11

StudentiD I FirstName

MiddleNam |LosiNome | BithDaote
e

Gender lAdd‘ress

102 Kavya B Pandya 01720002 F Ahmedabad
105 Pari v Maik 01721101 F Mumbai
10 Sunny A Jain oTmezs M Jaipur

ClassiD 12

StudentD | FirstName

MiddieNam |LasiName | BirthDale Gender | Address

e

| 104 Anthony | R Gomes o7i1201 | M Goa
103 Rafig M Mamaon o211/01 M Hyderabad

2u4(d 4.26 : Student 2614 U 2uRA Ruid

v, Hi4 @l $ 2l RULE Student etid-l d2ld ClassID gll U 52 & i1 d-l FirstName gl3l
A 52 9. s RUE ol oy, ugl ddl Batdad RuldAl A w2 ude-sas s3, Edir
[Aseu wie saull uradlel YRl asi . Uil A uz use (sas s34 Edit [Qsen uiie
530, 2 a1l Report Design View vAsl, 4l sld{l ¥ o 35120 531 AsU ©.

File — Print [Asey gl RUSHL eLésidl (so1del wse) wal Aacl asd . Asl@us {d, PDF
sl oirlaal HIZ, 221038 2AOUR YR AL AL Export directly as PDF o2« UR [s45 531
ASIY 69,

AR

SLSURL A1AS1S 321000 HA%H 2 [AeH HI2 14 (Form) i1 RUle (Report) Vol % Hetayl 6.
avil yel-el ©9di visollogd Ys dsipl Hod 9, ¥ ildu-yori 12 A (Raw) 2ld Yalu,
Gualell A yeuald HRAHL uRaAldd 53 9. 241 us@Hl J216ky W2 s1d 2d RULE oiasl
RAALAL AR SUL. UL Ay 3 51 YR 923U dd s 52 0, ¥ 2od 2UdAl AT
52512 sul (AL 32100 08 Al Bur-ulBul s2ai-dl 3ol 208 . »1udl RULE vl duir sul,
o Jeld AalRd vt yel d 9 59l 2 dedl AR 2UUAL HI2 2ALAUS Alb 9. d R
(Raw) 3211 [(Meld dal |2 Hewayel il sidatl 530 asiy dal dsyieeHl 334 9. w1l A1,
UL 321610 AAgH el Hoeid eloidll eI YU 5702 A

ALY,
1. lelely 3el Al Bur-ulalfdul (interacting) 52l HIS 514 2L M2 Ay 50 97
2. olHil siHHL AL 24 HIZ suL [Asedl Guaoy 97
3. Form Wizard+l SLSUSL 2181 Yolel duedl.
4. 51 o563 5dl Jld eedl asiu?

5. siHHl 2194 s2lad, M 34l Jla otedl asi ©7?
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6. [RUE vied 9i? il 2gidHi d-l oiMs g 97

7. Form Design viewHi $2le-{l Label M2l JHIRal HI2ll udLai osglldl.

8. (25 (Static) ¥ s1d[Ms (Dynamic) RULE 422 9 dslad €97

9. 31l A[adla IR (navigation bar) U $4L ol saladimi »ud 97

N

10, siHul 51O A1ssu 2618 3ol A il wsid 97

1. W3 5w weual.

(1)
2)
®)
(4)
)

513 Ui 321Ul 3512 sl UKL 9.

eotd dl $a3] Ul 513 otdl asid 9.

51 [AnLS glrl 513 otrladl auid Aet-s14 oi-lag, %33l ©.
Rulgx i Ad -2l slu 9.

Ruldun Yldas 19 a3 AsqUld 53 asiu 8.

12, vudll ooun yai.

(1)
2)
®)
(4)
)

sl odmar ) GuylaL s3Il ol asia 9.
Al GualoL 5304 sLHHL 2L A0 21 3L UG A 9.
sl @odHi g uotal Al el 9.
261Eel L0 5 U9l 351 L e <l BUALIL SaUML U 6.

2 U S3AA HURAA 2uss i alRd siHeul 9 sl vis
Gau <ld ©.

13.  oiglasedl usdl. Aledl uloy st uie 2.

(1) 53 ues 2o AAlRd 2L WA Al (interaction) 531 w3 7
(a) Raldt &4 (Design view) (b) ¢iy (Relationship)
(c) 514 (Form) (d) RMLE (Report)
(2) 81 eirlaal M2 sul 32160 o sedl GulalL 530 asly 97
(a) 26l (Table) (b) 543 (Query)
(c) RUE (Report) (d) 20614 yal $a3]
(3) 1 [Qons (Form Wizard)Hi 3eal woldl i 97
(a) 6 (b) 7 ()8 (d) 10
(4) 1 [AnLénL su1 uatail »udl Haeid 2oid »adl $A7 ue s31 el ?
(a) Uux (b) g (c) Ay (d) 2184
sid 1 Rui a8 sl 73
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(5) 2oldel dMIM Buacy [Bes sl GRRAL HIZ SUL olerl GUAlaL $cUMl 2419 ©7
(a) > (b) >> (c) < (d) <<
(6) Aoia L 2seelsuuiall S8 As s21d ue s2dl auia 56 4l eoidl Avdl ASH?
(a) [As2 (Shift) (b) 5214 (Control)  (c) »lle2R (Alter)  (d) ¥UA (Space)
(7) sl Bt i 56 WUl Gualal s2laui 2adlu GRRaL W2 A 97
(a) 24élu (Tooltip)
(b) L3 2522 (Add text)

(c) &Y 252 (Help text)

(d) 2l 515 Wl A2l
(8) RULS [axLiui RuUISHie uale s3e [Bes g 50l HIZ sl olewtvil GuulaL dy €97
(a) > (b) >> (c) < (d) <<
(9) RUE [zl sul wateimi 248 U AiiG2 NRB2a Yaie 53021 91217
(a) ~{lg (b) g (c) Wiy (d) 9%
(10) suL usiRAL RUE yureyd 2o1d U i dl wel sledldl «ell?
(a) (25 (Static) (b) 314Ms (Dynamic)
(c) UAH[25 (Programmatic) (d) »l1211[2% (Automatic)

wAlBis i

1. 2UGHL USRWUHL oirlddl dHIM 20d HI2 51 oi-ldl.
2. [lEw o3Ruidl 21 s1Hul $s51R 53

o S15uBL A5 Sl GLsAIGS vledl.

o S1SuRL A5 S1HL 291l V9L 6L 2L HI2 2¢llU slmd 53

o  siHHi Al ‘Date’ USIR-L 52l SLULG HeMl olgdl.

o s1SuBL s SIHUL 29D 2191 6 S2leurL Aotd oledl.

o 3[RULd YOl dHIH S URAL dMIM S2lA, HIU 410y Fld eledl.
3. [Qenelld s, oeHallv 240 w94, 2l [Qenellqe 250864 2kl

4. 6L AAIA-EDL 261l 2R R[S (static) 47 4AAS (dynamic) RULE duUIR $3.
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